
Comparable to the
Cornell Note Taking System

Bring your meetings, lectures and presentations into focus in three steps.

What Could You Accomplish
with Extra Focus?



TOP77103

Legal pad is great for right- or 
left-handed note takers. The 
sturdy back cover holds up to 
writing on the go, whether you’ve 
got a tiny desk space or a mobile 
meeting. Your pen will love the 
premium 16 lb. paper.

TOP90223

Notebook features a protective 
cover and spiral binding to keep 
notes under wraps — ideal for 
tucking into a briefcase or 
backpack. It’s perfect for lectures 
and meetings, with superior 20 lb. 
paper that your pen will love.

TOP90222

Steno book is wirebound at the 
top – great for lefties and righties 
alike. The sturdy back cover holds 
up to writing on the go, whether 
you’ve got a tiny desk space or a 
mobile meeting. Premium 16 lb. 
paper holds up against ink 
show-through.

Let’s Get Down
to Business.

TSL-834-T14-SP

New accounts to introduce Beta Fields, Phylotrex and SharkFlightDiscuss new Internet policies/so ftware upgradesDepartment Status:Account Svcs – managing new c lients, possibly bringing

 in new ta lentCreative – organizing presentations for concepts, 

 designing broc hures (DUE FRI.)
Digita l – web-based educationa l game and 
 coord inating land ing pagesHR – new employee h andbook  signatures required. Referra ls?Expense reports NEW WORKFLOW – 

 scan and e-ma il to Finance Dept. w/ subject line
Tradeshow Madness – supplies still needed!SharkFlight: Justin_Andrews@sharkflight.com

Beta Fields: KitOliver@beta.com

3-8-13Status M eeting

Navigation o fwebsite

number o f c licks to get through           website?           
Source+Plusfor tradeshow renta ls(148)855-3888

SHARKFLIGHT ?ta lk to Justin

18

John Clark ? account supervisor

1) Collaborate with group members on presentation 

2) Volunteer to tackle A/V component
3) Tra ining /Webinars 3-14-2013
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TOPS FocusNotes
Legal Pad 
White, 50 Sheets
8½"x 11¾"

TOPS FocusNotes
Notebook
White, 100 Sheets
11"x 9"

TOPS FocusNotes
Steno Book
White, 80 Sheets
6"x 9" 

©2014 TOPS Products. 1001 Rialto Road, Covington, TN 38019 • TOPS FocusNotes, Letr-Trim and Idea Collective are trademarks of TOPS Products.


